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MINUTES OF THE CAPEL ST MARY PARISH COUNCIL MEETING  
MONDAY 11TH SEPTEMBER 2023 

 
Meeting commenced 19:30hrs in the Library 

 
PRESENT: Cllrs Dimond, Gaughan, Hole, C. Holton, R. Holton, Matthews (Chair), Weaver, Julie 
Lawes (Clerk) and 1 member of public. 
 
151.09.23 Apologies for absence (Chair) 
Cllrs Bishop, Fenn, O’Galligan, Ross, Thomas, D.Cllr Whyman and C.Cllr Hall. 
PROPOSAL: That the council approves the apologies for absence. 
Proposed: Cllr Matthews  Seconded: Cllr C. Holton   PASSED 
 
152.09.23 Casual Vacancies (Chair) 
None  
 
153.09.23 Declarations of Interest and to consider Dispensation Requests (Clerk) 
None 
 
154.09.23 To approve minutes of the Parish Council meeting 10th July 2023  
PROPOSAL: To approve the minutes as an accurate record of the meeting held. 
Proposed: Cllr Dimond  Seconded: Cllr C. Holton   PASSED 
 
155.09.23 Clerks Report 
Community Speed Watch has one new member to the team, but still requires more volunteers with 
only four current active members. 
The ANPR camera is to be at the entrance to the village Monday 11th to Monday 18th of 
September. 
 
156.09.23 Correspondence: received and noted (Clerk) 
None 
 
157.09.23 Half Hour Open Forum – (Residents) 
1) C.Cllr Hall – report circulated 
2) D.Cllr Whyman - report circulated 
3) Resident raised concerns regarding the Technical Report for the traffic calming scheme for The 
Street, produced by Kier and Suffolk Highways, advising this only focused on the proposal of a 
zebra crossing and queried if consideration had been given to other methods of traffic calming 
suggesting a traffic light controlled crossing the whole width of the road may be more beneficial. 
Concern was given that the proposed speed bumps would divert traffic from the main street onto 
the side roads, moving the problem from the centre of the village to Rembrow and Thorney Roads. 
The proposed raising of the zebra crossing at the Primary School will not prove beneficial, and is 
likely unnecessary, until the current issues are resolved. The 20mph sign west to east of the school 
is totally obscured with branches from The School House, the slow sign is after the crossing and 
not before (from Pound Lane direction), there are no directives of the 20mph zone, just the word 
‘slow’. 
This area requires better signage, clearing of obstructions, 20mph roundels.  
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Cllr Matthews responded that Kier had assessed the viability of a proposed zebra crossing and it 
was recommended as an acceptable method of traffic management.  
The Parish Council has held 5 public consultations to get the views of residents, however we have 
now been informed that Kier will no longer be the contractors for Suffolk Highways, which will be 
discussed further in the meeting. 

 
158.09.23 Planning Applications (Cllr Hole) 

DC/23/ Address Detail Recommendation 

03854 Stratford House, London Road Erection of carport 
 

APPROVAL 

Proposed: Cllr Hole                        Seconded: Cllr Holton                         PASSED 

 
159.09.23  Planning: Correspondence (Chair) 
Babergh District Council Heritage Team is investigating the safety of the cart lodge at The White 
Horse Inn, which is a listed building, following reports of support beams missing. 
 
160.09.23 Neighbourhood Plan (Cllr Hole) 
Report circulated - attached. 
Cllr Hole discussed the contents of the report with the proposed options.  
PROPOSAL: That council approves Option 2, to receive professional advice and arrange a 
meeting with Ian Poole of Places for People to discuss what work is required to slim down the 
Neighbourhood Plan and obtain a quote for the work. 
In addition, obtain costings to extend the contract from writing the Decision Statement to writing the 
Neighbourhood Plan. 
Proposed: Cllr Hole  Seconded: Cllr Matthews    PASSED 
A meeting will be arranged with those on the Neighbourhood Planning Working Group in 
attendance.  
 
161.09.23 Capel Community Trust (Chair) 
Report circulated. 
 
162.09.23 Environmental Working Group (Cllr Weaver) 
Cllr Weaver advised Babergh District Council had been to the nature reserve and carried out a tree 
assessment, with proposals of required work. A Steering Group is to be set up inviting residents 
who have an interest in the management of the reserve. 
Cllr Matthews was in attendance at the meeting alongside D.Cllr Whyman and two members of the 
District Council. Cllr Matthews advised they were looking at ways to maintain and improve the site 
without causing any disruption or changes to the natural habitat, looking at damaged trees and 
consideration of directional signage. Concern was raised regarding the safety of the bridge. The 
land is owned by Babergh District Council. We are waiting on feedback from them as to the 
proposed action to be taken. 
   
163.09.23 The Street - Proposed Traffic Calming Measures (Chair) 
Following the public consultation, 280 Responses were received. 
82.5% were in favour of a zebra crossing, 17.5% were not. 
38.6% wanted a 20mph limit in the whole village. 
29.6% The Street only 
27.1% None 
4.7% The Street and Rembrow Road 
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Kier, who we have been working alongside to produce the designs and pricing are no longer the 
contractors for Suffolk County Council, with the new contractors Milestone starting October 1st. 

Before pricing can take place there will be a need for a detailed design to be produced by the new 
contractors. 
The new zebra crossings and proposed 20mph zones would need to be priced using the new 
contract rates which won’t be available until the new contract starts and the supporting commercial 
processes are in place.  
We are informed it will be some time until the new County Council contract is in place and a 
process in place for an approved detailed design to be priced. 
Unfortunately, this now means this project is on hold until further notice. 

 
164.09.23 Finance: Annual Governance Accountability Return (Chair) 
PROPOSAL: That the Parish Council notes the conclusion of the 2022-2023 Annual Review with 
relevant legislation and regulatory requirements met. 
Attached explanation from the SALC Internal Auditor in reference to the comment from PKF 
Littlejohn was considered. 
Proposed: Cllr Matthews  Seconded: Cllr Hole   PASSED 
 
165.09.23 Finance: To note August bills (Chair) 
Expenditure 

Name Description Method   Sub-Total   Total   VAT  

Allotments Association Various EP  £     215.13      

  Various EP  £     274.12   £     489.25    

David Gulliver Clear Bus Shelter Glass EP    £      20.00    

Guardian Fire Safety CCT - Replace Fire Extinguisher EP    £      84.00   £     14.00  

Glasdon UK 
3 X Litter bins for CCT  
2 X Poo Bins PC EP    £ 1,387.39   £   231.23  

BT Telephone / Internet EP    £     293.68   £     48.94  

ADA Cleaning Bus Shelter Cleaning EP    £      20.00    

Darren Walsgrove Office Rent EP    £     125.00    

CCT Support Grant EP    £     750.00    

Dennis Smith  Floral Watering EP    £     130.25    

Tricker Blackie CCT - Architect EP    £     897.00   £   149.50  

Nest Pension Staff  DD  £      62.57      

  PC DD  £      46.93   £     109.50    

Anglia Interiors CCT - Pavilion Refurbishment EP    £     690.00    

CCT Library Hire & Controller July 2023 EP    £      51.50    

PKF Littlejohn External Audit EP    £     756.00   £   125.00  

Staff Salary EP    £ 1,356.71    

HMRC Staff NI EP  £      54.45      

  Staff Tax EP  £      90.60      

  PC NI EP  £     102.64   £     247.69    

Anglia Accommodation CCT - Pavilion Refurb EP    £ 9,700.00    

David Gulliver Install 2 x Dog Bins EP    £     100.00    

Anglia Accommodation Supply Wooden post for dog bins EP    £      36.45    

EPPH Drainage CCT - Pavilion Refurb EP    £ 3,744.00   £   624.00  

Mr P Tynan  CCT - A&S Aggregates - soil & sand EP    £     260.00    

TGC PF Grass Cutting x 4 EP    £ 1,200.00   £   200.00  

Staff Salary EP    £      80.00    

Barclaycard  Various - see below EP    £      74.70    

Nelson Potter Post mix - for dog bins EP    £      21.50   £       3.58  
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Anglia Interiors CCT - Pavilion Refurb EP    £     253.00    

Anglia Accommodation CCT - Pavilion Refurb EP    £ 7,300.00    

Anglia Accommodation CCT - Pavilion Refurb EP    £     385.00    

       TOTAL   £30,562.62    

      
Solopress Leaflets / poster for Consultation EP    £      69.70    

Capel Library Hire of remote EP    £        5.00    

         £      74.70    

 
Income 

Babergh District Council Street Cleanser Grant IN  £     210.00  

Football Foundation PF Grass Seeding Grant IN  £ 8,640.00  

Allotments Association Rental Income IN  £      22.00  

CIL Account Interest IN  £     533.91  

Business Account Interest IN  £     610.00  

    TOTAL  £10,015.91  

 
166.09.23 Finance: Bills to be paid & Income Received (Chair) 
PROPOSAL: That the following invoices be approved for payment. 
Proposed: Cllr Weaver   Seconded: Cllr Gaughan   PASSED 

Name Description Method   Sub-Total   Total   VAT  

Darren Walsgrove Office Rent EP    £     125.00    

CCT Support Grant EP    £     750.00    

Nest Pension Staff Contributions DD  £     62.57      

  PC Contributions DD  £     46.93   £     109.50    

Staff Salary EP    £     102.00    

Guardian Fire Safety CCT - Fire Risk Assessment EP    £     630.00   £   105.00  

AFS Fire Services Ltd CCT - VH Service Works EP    £      84.00   £     14.00  

Wave Allotments - Water Charge EP    £     198.52    

Dennis Smith  Floral Watering  EP    £     162.11    

ADA Windows  Bus Shelter Cleaning  EP    £      20.00    

Luxstone  War Memorial engraving - school  EP    £     203.40   £     52.70  

   War Memorial engraving - shops  EP    £     432.60   £   121.30  

Staff Salary EP  £1,356.51      

  Expenses - Land registry search EP  £      6.00   £ 1,362.51    

HMRC Staff NI EP  £     54.45      

  Staff Tax EP  £     90.80      

  PC NI EP  £   102.64   £     247.89    

BDC Election Charges EP    £     225.51    

AA Tanker Services Allotments - Septic Tank EP    £     180.00   £     30.00  

Babergh District Council Parish Council Grass Cutting EP    £ 1,234.10    

Babergh District Council St Marys Church Grass Cutting EP    £ 1,018.59    

Kompan New play area playing field EP  £242,522.98 £40,425.49 

         £249,608.71  £ 40,748.49 

Income – none received. 
 
167.09.23 Finance: Correspondence (Chair)  
Letters / emails received from Barclays Bank regarding status of account and signatories – this is 
ongoing. 
We are awaiting confirmation of current signatories from Barclays, with Cllrs Bishop, Dimond, Fenn 
and Matthews currently approved by council as signatories. 
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It is requested one further councillor be approved for online banking. Cllr C. Holton volunteered. 
Details to be given to Barclays Bank once the status of the account is confirmed. 
 
168.09.23 Questions to Chairman (Councillors) 
1) Cllr C. Holton confirmed that she and Cllr R. Holton are booked for training with SALC in 
October. 
2) Cllr R. Holton advised following discussion with the Deputy Principal of East Bergholt High 
School, he will be looking at ways to engage with the youth of both EBHS and Manningtree High 
School. Now the new term has began this can be progressed.  
 
169.09.23 Date of next meeting (Chair)  
Monday 9th October 2023, commencing 19:30hrs in the library. 
 

Meeting closed 20:21hrs 
 

 
 
 
 
 
 
Explanation from SALC Internal Auditor 

Reference: Internal Report / External Auditor Feedback 

 

My written report states that "Whilst the Local Government Transparency Code 2015 applies to local 
authorities, including parish and town councils with annual income or expenditure (whichever is the 
higher) over £200,000, Councils with income over £25,000 but under £200,000 are expected (but are 
not legally required to do so) to follow its recommendations". 

  
Given that there is no mandatory code for councils within this bracket (£25,001 and £200,000) I have 
made a comment that Council might wish to review the provisions and consider whether it might be 
able to work towards publishing certain datasets on the website.  
  
In reviewing the AGAR and Assertion L "The authority published the required information on a 
website/webpage up to date at the time of the internal audit in accordance with the relevant 
legislation", I was mindful of the guidance issued in the Practitioners Guide (Internal Audit Section 4)  
which states that this test applies only to those council covered by the £25,000 External Audit 
Exemption. Internal Auditors are advised to review the website ensuring that all documentation is 
published in accordance with the Transparency Code - a link is provided to the Transparency Code for 
smaller authorities December 2014. This code covers types of authorities with an annual turnover not 
exceeding £25,000. 
  
As Capel St Mary have an annual turnover exceeding this amount, the conclusion is this test cannot be 
applied and hence the response was to state that this are was not covered. 

 
END 

 


